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Reforms in the process and procedure in the conduct of 
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Sr. No  Year  Page No  

1 2021 2-5 

2 2020 6-8 
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Dr. Ajit Gajanan Pathak
M.B.B.S., M.D. (Forensic Medicine)

Controller of Examinations

o.N. MUHS I xC l? Lto/ 2o2o Date:24/06l2O2O
Circular

To,
The Dean / Principal,
A11 Affiliated Colleges,
Maharashtra University of Health Sciences,
Nashik

Sub: Instructions to students regarding conduct of Summer-2o2o
examinations
1. In accordance with the policy of the Government and subject to

orders issued from time to time
2. University letter No.MUHS/XP I 96 I 29Ag I 2O2O dated 05 I 06 I 2O2O
3. University Circular No.MUIJ,S I]KC I 29A6 I 2O2O dated OG I OG I 2O2O

Ref.

Respected Sir / Madam,
I am directed to inform you that, due to prevailing COVID-l9 situation and

Inckdown; following information shall be conveyed to the students.

Instmctions to Students :-

1. According to the circular dated 05/06/2020, the universiQr had published

temporary time table of written examinations for the final year Under

Graduate, students. Accordingly t]:eory examination was scheduled from

t6/07 /2O2O. Hciwever, that time table was temporary and final time table of

said examinations will depend on the COVID situation and will be published

as per directives of the Government in this regard. Therefore, students should

not leave their current place of residence to go to the examination center

unless the final schedule is published on the website of the university.

2. Students should prepare for the examinations in a stress free environment at
their current place of residence and avoid unnecessary travel.

3. Student should remain in touch with college authorities (Telephone f E-marl/
SMS etc.). Instructions regarding the examinations will be published on the

website of the University from time to time Students should not rely on

suggestions and news coming from other sources.

You are requested to give wide publicity to this circular and bring it to the

@fir\ qlf
(Dr. Ajit G. Pathak)

Controller of E>raminations

t

notice of all concerned
ol
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Ref.No.:MUHS/X-A/7065/2018   Date: 06/08/2018 

 
CIRCULAR No.: 54/2018 

 
Sub: Guidelines for obtaining Photocopy of Theory Answer Books, Mark-slips and  

 Verification/ Re-totalling of Marks… 
 
Ref: 1) Ordinance No. 01/2014 
 2) Notification No. 93/2018  

 
It is notified to all concerned that various applications under Right to Information Act for obtaining 

Photocopy of Answer-book alongwith Mark-slips or only Mark-slips of Answer-book are being received by 

the University. The photocopy of Answer Book or it’s Mark-Slips are not provided under Right to Information 

Act-2005. The University has laid down the following guidelines for obtaining Photocopy of Answer-books 

alongwith Mark-slips or only Mark-slips, including Verification/ Re-totaling of marks. 

1. A candidate, who desires to obtain Photocopy of Theory Answer book/(s) alongwith Mark-slips 

of Theory Answer-book/(s) of any subject, should submit an application alongwith prescribed fee 

of Rs. 600/- (non-refundable) per answer-book/paper to their respective college within 7 days from 

declaration of their result.  

2. A candidate, who desires to obtain Photocopy of Only Mark-slips of Theory Answer-book/(s) of 

any subject, should submit an application alongwith prescribed fee of Rs. 100/- (non-refundable) 

per answer-book/paper to their respective college within 7 days from declaration of their result.  

3. A candidate, who desires to apply for Verification/ Re-totalling of Marks of Theory Answer- 

book/(s) of any subject, should submit an application alongwith prescribed fee of Rs. 600/- (non- 

refundable) per answer-book/paper to their respective college within 7 days from declaration of 

their result.  

4. A candidate, who desires to apply for Verification/ Re-totalling of Marks of Practical or Oral/ Viva 

marks of any subject, should submit an application alongwith prescribed fee of Rs. 600/- (non-

refundable) per Subject to their respective college within 7 days from declaration of their result. 

5. Application of the candidates will be accepted by the concerned college alongwith requisite fees 

upto requisite due date only. Three separate lists shall be prepared by the respective college; viz, 

a) List of candidate applied for Photocopy of Theory Answer book/(s) alongwith Mark-slips of 

Theory Answer-book/(s), b) List of candidate applied for Photocopy of only Mark-slips of Theory 

Answer-book/(s) and c) List of candidate applied for Verification/ Re-totalling of marks in Theory/ 

Practical marks.  

6. “Pay Online Fees” option is available on University Website (www.muhs.ac.in). The college 

shall pay all the requisite fees through online only. The college shall submit all the applications 

alongwith prescribed fees within 10 working days from declaration of result to the University in-

person through their college representative. Proforma of Covering letter (Annexure-A), Proforma 

of Lists (Annexure-B, C & D) and Proforma of Applications (Annexure-E & F) are attached 

alongwith this circular. 



7. It is observed that, many times incomplete applications are submitted by the Colleges. In such 
cases there may be delay in processing of such applications. Therefore, the colleges are required 
to scrutinize applications thoroughly submitted by the candidates and incomplete applications shall 
be rejected at College-level itself. All applications duly completed in all respect shall only be 
submitted to the University. On scrutiny of applications, if it is observed that any incomplete 
application/(s)is submitted by the College, the University shall intimate discrepancy to the 
respective college within 15 days. The college shall compile with the discrepancy and shall submit 
the same within 10 days to the University. If the compliance is not submitted within 10 days, then 
such cases shall be deemed to be rejected by the University without any further correspondence 
on the subject and the cases of such candidates will be recorded in University records as "Closed". 
Examination Department work is time-bound work and therefore any compliance submitted by 
the candidate or College after a period of 10 days shall be rejected by the University without any 
correspondence. 

8. Application/(s) submitted after stipulated time-period will not be considered by the University 
under any circumstances and it will be rejected by the University. No applications, under RTI, for 
Photocopy of answer-books/ mark-sheet/ mark-slip shall be entertained by the University. 

9. Photocopy of Theory Answer-book or Mark-slips of Theory Answer-book or Verification/ Re- 
totalling of marks will be forwarded to the respective College by the University. It is responsibility 
of the concerned College to hand-over it to the respective candidate within 7 working days and 
maintain record of candidate’s signature with date of receipt. 

10. Photocopy of Theory Answer-book and Mark-slips of Theory Answer-book is provided to 
respective candidate for record purpose only. No representation shall be forwarded by candidate 
or college or teacher for re-assessment of answer-book for claiming higher marks. However, if any 
discrepancy is observed in totalling error of marks or any attempted question is not assessed, the 
concerned candidate can submit an application alongwith a copy of answer-book by specifying 
such discrepancy to the University strictly within a period of 7 days (of receipt of answer-
book/mark-slip) for consideration of the University. 

11. The facility of Photocopy of Theory Answer-book or Mark-slips of Theory Answer-book or 
Verification/ Re-totalling of marks shall not be available for those students whose results are 
declared at belated stage for any reasons on any grounds. Such applications shall be rejected by 
the University. 

12. Circular No. 71/2017 dated 09/08/2017 issued by the University earlier hereby stands cancelled. 
 

The Dean / Principal of the College are requested to give wide publicity to this Circular by notifying 

it on all Notice Boards as well as to all teaching staff explain it to their candidates from time-to-time. 

 
 

Sd/- 
(Nitin S. Kavede) 

Dy. Registrar 
 

Copy to: 
 

1. P.A. to Controller of Examinations, MUHS, Nashik. 
2. The HOD, Examination Department, MUHS, Nashik. 
3. The HOD, Result Section, Examination Section. 
4. The HOD, Examination Administration, MUHS, Nashik. 
5. The All Faculty In-charges, Examination Section. 
6. Students Helpline Desk, MUHS, Nashik. 



(ANNEXURE ‘A’) 
 

(ON LETTER HEAD OF THE COLLEGE) 
 

To, 
The Controller of Examinations, 
Maharashtra University of Health Sciences, 
Dindori Road, Mhasrul, 
Nashik-422004. 

 
 

 
 
 

 
Sir, 

Sub.: Submission of application for Photocopy and Mark-slips of 
Theory Answer-books & Verification/Re-totaling of Marks … 

Ref.: University Circular no. …/…….. dated ………. 

 

Please find attached herewith application for Photocopy of Theory 

Answer-book and Mark-slips of Theory Answer-book of our college as per 

following details: 
 

Sr. Particulars of applications Total 
applications 

List 
attached 

Total 
Amount 

1 Photocopy of Theory Answer-book 
and Mark-slips of Theory Answer- 
book 

 Yes  

2 Photocopy of only Mark-slips of 
Theory Answer-book 

 Yes  

3 Verification/Re-totaling of Marks  Yes  

Grand Total  

 

Kindly acknowledge. 
 
 
 

Yours sincerely, 
 

Dean/ Principal of the College 

Encl.: 1) List of candidate applied for Photocopy of Theory Answer-book and 
Mark-slips of Theory Answer-book 

2) List of candidate applied for Photocopy of only Mark-slips of Theory 
Answer-book 

3) List of candidate applied for Verification/Re-totaling of Marks only. 



(ANNEXURE ‘B’) 
LIST OF CANDIDATE APPLIED FOR PHOTOCOPY OF THEORY ANSWER- 
BOOK/(S) ALONGWITH MARK-SLIPS OF THEORY ANSWER-BOOK/(S) 

 

Sr. Name of the candidate Course 
& 

Year 

No. of 
Subjects 

Total 
answer- 

books 

Amount Remarks 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Total Amount   



(ANNEXURE ‘C’) 
LIST OF CANDIDATE APPLIED FOR PHOTOCOPY OF ONLY MARK-SLIPS OF 
THEORY ANSWER-BOOK/(S) 

 

Sr. Name of the candidate Course 
& 

Year 

No. of 
Subjects 

Total 
answer- 

books 

Amount Remarks 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Total Amount   



(ANNEXURE ‘D’) 
LIST OF CANDIDATE APPLIED FOR VERIFICATION/RE-TOTALING OF 
MARKS ONLY. 

 

Sr. Name of the candidate Course 
& 

Year 

No. of 
Subjects 

Total 
answer- 
books 

Amount Remarks 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Total Amount   



(ANNEXURE ‘E’) 
 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

APPLICATION FOR VERIFICATION/ RE-TOTALING OF MARKS 
(Verification for Practical /Oral / Viva Voce and Re-totaling of marks of Theory 

Answer book (s) for both UG & PG Courses) 
 

To, 

The Controller of Examinations, 
Maharashtra University of Health 
Sciences, Nashik – 422 004. 

Sir, 
I, the undersigned, request you to verify my marks of Practical Examination /Theory 

answer book(s) as per details given below: - (Strike out whichever is not applicable) 
 

1 Full name of the candidate :  

2 Name of the College :  

3 Full Address of the 
Candidate 

:  
 
 
 

 
PIN Code: 

4 Permanent Registration No. :             
 

5 Seat No. :        
 

6 Course & Year :  

7 Year & Month of the 
Examination 

:  

8 Result declared on : Result : Fail / Pass 

9. Details of the Marks of Practical Examination for subject(s) to be verified: - 
 

 
Sr. 
No. 

 
Subject 

Marks 
Obtained / 

Out of 

 
For Office 
use only 

 
Sr. 

No. 

 
Subject 

Marks 
Obtained / 

Out of 

For 
Office 
use 
only 

1    5    

2    6    

3    7    

4    8     

 
 

P.T.O. 

Verification 
Case No. 

 

Year 
 



10. Details of the Theory Paper(s) for which Verification/Re-Totaling is being sought :- 
 

Sr.No Name of subject and Paper Marks Obtained/Out Of For office use only 

 
1 

 Paper -I   

Paper -II   

Paper -III   

 
2 

 Paper -I   

Paper -II   

Paper -III   

 
3 

 Paper -I   

Paper -II   

Paper -III   

 
4 

 Paper -I   

Paper -II   

Paper -III   

 
5 

 Paper -I   

Paper -II   

Paper -III   

 
6 

 Paper -I   

Paper -II   

Paper -III   

11. The amount of Rupees ……….. as the fees prescribed for verification of marks for Practical / 

Theory answer book(s) as furnished above has been paid by DD RTGS No. …….......……….… 

Dated:- ….............…… Name of the nationalized bank:-                     
 

Yours faithfully, 
 
 

Date: - / / Signature of Candidate 

Forwarded for further necessary action. 

 
Dean / Principal 

(Signature with Seal) 
 

Notes:- 
 

1 Application should be submitted through the Dean / Principal of the College.

 

2 Copy of the statement of marks, downloaded from the website, should be attached with this form. 
3 Prescribed fees per paper/per Practical is Rs.600/- Separately. 
4 “Pay Online Fees” option is available on University website (www.muhs.ac.in), pay all the requisite fees 

through online only. 
5 The candidates though applied for verification of practical examination marks yet they are required to 

submit the necessary Examination form for ensuing examination as per scheduled Time Table of the 
University. 



(ANNEXURE ‘F’) 
 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 
 

APPLICATION FOR OBTAINING OF CERTIFIED PHOTOCOPY(S) OF THEORY ANSWER 
BOOK (S)  & MARK SLIP(S) 

 

To, 
The Controller of Examinations, 
Maharashtra University of Health Sciences, 
Nashik - 422 004. 

 
Sir, 

I the undersigned, hereby request you to provide me the certified photocopy(s) of my 
Theory Answer book(s) & Mark Slip(s) as detailed below. 

 

1 Full name of the candidate :  

2 Name of the College :  

3 Full Address of the 
Candidate 

:  
 
 

PIN Code: 

4 Permanent Registration No. :             
      

5 Seat No. :        
 

6 Course & Year :  

7 Year & Month of the 
Examination 

:  

8 Result declared on :  Result : Fail / Pass 
 

9 Details of Subject & Paper of which Photocopy of answer book(s) / Mark Slip(s) 
Requires ( Please √ appropriate box For Theory Answer books / Mark slips) 

 

Sr. 

No. 

 
Subject 

 
Paper 

Theory Answer 

books 

 
Mark slips 

 

 
1 

 I   

II   

III   

IV   

 

P.T.O. 

Please √ appropriate box 
PHOTOCOPY(S) OF THEORY ANSWER   
BOOK (S)  
PHOTOCOPY(S) OF THEORY MARK 
SLIP (S) 



Sr. 

No. 

 
Subject 

 
Paper 

Theory Answer 

books 

 
Mark slips 

 

 
2 

 I   

II   

III   

IV   

 

 
3 

 I   

II   

III   

IV   

 

 
4 

 I   

II   

III   

IV   

 
 

5 

 I   

II   

III   

IV   

 

 
6 

 I   

II   

III   

IV   

 

10 The amount of Rupees ………... as the fees prescribed for Photocopy (s) of Answer book & Mark slips as 
furnished above has been paid by DD /RTGS No. ….......….. Dated:-……...........…… Name of the Nationalized 
bank :-  _ 

Yours faithfully, 
 
 

Signature of Candidate 
 

Date: - / / 

Forwarded for further necessary action. 

 
 

 
Dean / Principal 

(Signature with Seal) 
 

Notes: - 

1 Application should be submitted through the Dean / Principal of the College. 
2 Copy of the statement of marks, downloaded from the website, should be attached with this form. 
3 Prescribed fees for per Answer Book alongwith markslips is Rs.600/- and Rs. 100/- for only Markslip(s) for per Answer 

Book. 
4 “Pay Online Fees” option is available on University website (www.muhs.ac.in), pay all the requisite fees through 

online only. 
5 The candidates though applied for verification of practical examination marks yet they are required to submit the 

necessary Examination form for ensuing examination as per scheduled Time Table of the University. 
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